Sample
Photo Card Completion Procedure

1. ID Imaging


Each attendee will be checked for identification prior to taking a picture.
Each trainee will have a photo image made at the time of training. The photo should be updated when there is a change in appearance (i.e. weight loss, hair length, facial hair and etc.). IDs shall consist of the SafeLandUSA logo, photo,

and barcode. Photographs must comply with the requirements as outlined below:

1. A photograph (head shot) of each student is to be submitted on

    CD, emailed to the IADC.

2. Formatting must be in .jpg.

3. The following standards will apply to all photographs:




a.  The subject is to be framed with full face, front view, eyes

      open.




b.  Make sure the photo presents the full head from top of

     hair to the bottom of chin.




c.  Center the subject’s head within the frame.




d. No hats, caps or sunglasses. Eyeglasses should be worn

     if normally worn.




e.  Photograph the subject against a blue background.




f.   Position subject and lighting so that there are no

     distracting shadows on the face or background.




g.  Subject is to have a natural expression.




h.  Crop photo to 300 x 300 pixels.




i.   Do not retouch or enhance the photo.




j.   Photos should be clearly focused.




k.  Lighting should be sufficient to allow all details of the

     face to be clearly discernible.




l.  The highest resolution setting for the digital camera is to

     be used. Cell phone cameras and other low-resolution

     digital image capture devices will not produce a clear

     photo.




m.  Digital cameras should have a picture review feature to

       help ensure prior to submitting.

