Sample
Student Registration Procedure for SafeLandUSA
1. All attendees must complete a sign-in log consisting of attendee’s name, identifying number, date of training, and course name and number

2. All attendees must complete and sign an individual registration form. 

3. Verification process consists of checking a valid form of photo identification at the beginning of training, photo taking and at testing. Valid Identification includes:
1. A valid state issued identification card (i.e. a state driver’s license),

2. A valid federal identification card (i.e. a state TWIC card),

3. Identification credentials as required to verify identity for an I-9 form

(see U.S. Government INS I-9 form for required documents), or

4. A valid passport that contains a current photograph.

4. Verification process also consists of checking and verifying Social Security
Numbers

5. Registration personnel will be trained on this procedure. 
